YTBepkKIEHO

IIpuxazom 62-u ot 28.12.2016 1.

Koaekc 3Tukn M ci1yke0HOro noBeaeHusi pa0OTHUKOB
PeepanbHO roCyJAPCTBEHHOT0 OI0/IZKETHOTO YUPeKACeHHUSI HAYKH
I'ocynapcrBenHoro HayyHnoro uenrpa Poccuiickoin @enepaumnu —
HHucTuTyTa MeanKo-0Mo0rnyeckux npodsaem Poccuiickoil akageMum HaAyK

(THI] P® — UMBII PAH)

1. O01ue moI0KeHus

1.1 Hacrosmmii Komekc »TukM W ciay)keOHOTO TMoBeneHus paboTHUKOB (manmee — Komekc)
denepanbHOr0 TOCYAAPCTBEHHOTO OO/DKETHOTO YUPEXkKACHUS HayKu [ oCylapCTBEHHOTO HAy4yHOTO
nieHTpa Poccwuiickoii @eneparun — MHCTHTYTa MeTUKO-OMOIOTHUECKUX pobiieM Poccuiickoit akagemMun
Hayk (mamee — YupexaeHue) ocHOBaH Ha mnojokeHusx Koncturynuu Poccuiickoit ®denepanuu,
®denepanpHoTo 3aKk0HA OT 25 nexkadps 2008 r. Ne 273-03 «O npoTUBOASHCTBUN KOPPYIILIHWY, a TAKXKe
yCTaHABIUBAIOIIUX B OTHOIICHUH PAOOTHHKOB YUpEXKICHUs OTPaHUYCHHs], 3alpeThl U OOS3aHHOCTH
UHBIX (efiepalbHbIX 3aKOHOB, HOPMAaTUBHBIX NpaBOBbIX akToB IIpesmnenra Poccuiickoit ®enepanuu,
[IpaBurensctBa Poccuiickonn ®enepanuu, Apyrux HOPMAaTUBHBIX NIPaBOBBIX akToB Poccuiickon
@denepani, BHYTPEHHUX PETYSATHBHBIX JIOKYMEHTOB YUpEXKIEHHUS, a Takke Ha OOIIEHpU3HAHHBIX
HPaBCTBEHHBIX MPUHIUIIAX U HOPMaX POCCUHCKOTo 00IIecTBa M roCy1apCTBa.

1.2. [lonoxennss Koxmekca pacnpoCTpaHAIOTCST Ha BCE  CTPYKTYypHbIE  IOJpAa3/AeicHUs
Yupexaenus.

1.3. I'paxkmanna Poccuiickoit Deneparnuu, MOCTYMAMONIMK Ha paboTy B YupexiaeHue, oOs3aH
03HAKOMUTbCS ¢ mosokeHusiMu Kozekca u cobmoaTh UX B MPOLIECce CBOCH IesTeIbHOCTH.

1.4. Kaxnaplii paOoTHUK VYupexJIeHUs IODKEH NpPUHUMATh BCE HEOOXOIMMBIE MEpbI IJIf
coOmroieHus nojokeHnit HacTosmero Kozgekca, a kaxapii rpaxkaannd Poccuiickoit denepanuy BpaBe
OKUATh OT paOOTHUKA YUpEKICHUS MMOBEJCHHS B OTHOILIEHUSX C HUM B COOTBETCTBUU C MOJIOKEHUSIMU
HacTosauero Konekca.

1.5. Lensto Kopmekca sBisieTcss yCTAHOBICHHWE OJTHYECKHMX HOPM M TPaBWI  CIyXKeOHOTro
MOBE/JCHNS paOOTHUKOB Ui JOCTOMHOTO  BBIMIOJHEHUSIMH MMM CBOel  mpodeccnoHambHOM
NEeSTeNbHOCTH, a TaKXKe COJACHCTBHE YKPEIUICHHIO aBTOpUTETa YUpPEKICHHs, oOOecleyeHne eIUHBIX
HOPM TOBe/IeHUs] paOOTHUKOB.

1.6. Kogexc CilIy>KUT OCHOBOM Juisi (POPMHUPOBAHHUS JOJDKHOM MOpaiud B KOJUICKTHBE,

YBAXKUTCIIBHOI'O OTHOIICHHA K ACATCIBHOCTHU quequeHI/m B 06H1€CTB€HHOM CO3HAaHHMH, a TaKXKeE



CIOCOOCTBYET IMOBBIIIEHUIO OOLIECTBEHHOIO CO3HAHUS W HPABCTBEHHOCTH pAOOTHHUKOB, HX
CaMOKOHTPOJISL.

1.7. Koxekc npu3BaH MOBBICUTH 3(()EKTUBHOCTH BHITIOJHEHHSI pAOOTHUKAMHU Y UPEKIACHUS CBOUX
JOJPKHOCTHBIX 00S13aHHOCTEH.

1.8. 3Hanue u cobmoeHne paboTHukoM YupexaeHus Kopekca sBisieTcs OJHUM U3 KpUTEpPHUEB
OLIEHKH KauecTBa €ro NpoQecCuOoHaNbHOM NEATETbHOCTH U CITY>KEOHOTO MOBEICHHS.

1.9. Hacrosimuit Kozmeke mouiexuT OmyOJMKOBAaHUIO HAa O(PHIMAIBHOM CaiTe YUpexIeHHs B

MH(pOPMalMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu MHTepHeT.

I1. OcHOBHBIC NPUHIMIIBI M IPABUJIA CJIY’KeOHOr0 MOBEACHHUS

Pa0OTHUKOB Yupe:KIeHus

2.1. PaGoTHuku YupexxaeHHs, CO3HaBas OTBETCTBEHHOCTH IMEPE] TOCyAapCTBOM, OOIIECTBOM U
rpaxxJaHaMu, 00sI3aHbI:

2.1.1. uCTIONHATH, ~ JTOJDKHOCTHBIE ~ OOS3aHHOCTH  JIOOPOCOBECTHO WM Ha  BBICOKOM
poheccCuoHaTbHOM YPOBHE;

2.1.2. cobmogate TpeOoBaHHUS 3aKOHOAaTeNbcTBa Poccmiickoit denmepanii W BHYTPEHHHUX
PEryJsTUBHBIX TOKYMEHTOB Y UpeKJICHUS,

2.1.3. ocymIecTBISATh CBOIO JIEATENBHOCTh B TpelieiaX CBOUX TMOJHOMOYMUA M TIOJHOMOYMA
Yupexnenus;

2.1.4. npu UCTIOJHEHUU JOJKHOCTHBIX O0S3aHHOCTEH HE OKa3bIBaTh MPEANOYTCHHS KaKUM-TTHO0
po(hecCHOHANBFHBIM HIIA COITMAIBHBIM TPYTMIaM U YUPEKICHHUSIM, OPTaHU3aIUIM, ObITh HE3aBUCUMBIMH
OT BJIUSIHUS OTJICIBHBIX JOJKHOCTHBIX JIMI] U aIMUHUCTPATUBHOTO JABJICHUS;

2.1.5. cobmroaath couManbHYI0 CHpPaBEIMBOCTE M PABHOINPABHO pACIpPENENsaTh COIMAbHbIE
PECYPCHI C IIENIbI0 pacIIUpeHus BbIOOpa M BO3MOKHOCTEH JJIsi BCEX KOHTPAreHTOB, B TOM YHUCIE, IS
HEUMYIIUX, COIUAIBHO YSA3BUMBIX U JPYTUX JIML, OKA3aBIIMXCS B TPYAHOU KU3HEHHOW CUTYallUu;

2.1.6. uckrovath JEHCTBUS, CBSI3aHHBIC C BIMSHUEM KaKUX-JTHOO JIMYHBIX, MMYIICCTBEHHBIX
(hmHAHCOBBIX) W MHBIX WHTEPECOB, MPEMATCTBYIOMUX AOOPOCOBECTHOMY HMCIOJHEHHUIO JTOKHOCTHBIX
00s13aHHOCTEN;

2.1.7. cobnrogath  MpU  HCIONHEHWW  JIOJDKHOCTHBIX  OOS3aHHOCTEH  YCTAHOBIICHHBIC
(benepanbHBIMU 3aKOHAMH, WHBIMH HOPMAaTHUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit denepanmu u
YupexaeHus OorpaHuYeHUs U 3apeThI;

2.1.8. cobmogath HEHUTPaTbHOCTh, HWCKIIOYAIOIIYI0 BO3MOXKHOCTH BJIHMSHHS Ha CIY>KEOHYIO
NeSTeNFHOCTD PEIICHUH TOTUTHUECKUX TapTUil, MHBIX OOIIECTBEHHBIX 00bETNHEHHI;

2.1.9. cobnmromath HOPMBI CIIyKeOHOM ¥ TPOdECCHOHATBHOW JTHKH, TMPaBHJIa JIETOBOTO

MMOBEIEHUS U OOIIECHUS;



2.1.10. mposIBIATE KOPPEKTHOCTh U BHUMATEIBHOCTh K TPaXkJaHaM M JOJLKHOCTHBIM JIMLAM TpU
CIy’)KeOHBIX KOHTAKTaxX C HUMH; [PUHUMATh MEpbl 10 HEAOMYIICHUIO JIH0O00H BO3MOXKHOCTH
BO3HHKHOBEHUS KOH(DIMKTa HHTEPECOB;

2.1.11. He pomyckarh KOPPYNIMOHHOIO IIOBEJIEHUS, B TOM YHCIE BO3JAEPKHUBATBCA OT
MOBEJICHUS, KOTOPOE MOXET BOCIPUHMMATBCS OKPY’KAIOIIMMHU Kak OO€IIaHue WIN NpPeIJIoKEeHHE J1auu
B3STKM JTMOO Kak coIJlacMe NPHUHATH B3SATKY, WJIM Kak INpockda (HaMeK) O jJadye B3ATKH, a TaKxkKe
IIPOTUBOIEHCTBOBATH JIIOOBIM MPOSIBICHUSAM KOPPYNIMU U IPOYUM 3JI0YTIOTPEOJICHUSIM B Y UpEXkICHUN;

2.1.12. yBegOMIATh AOKHOCTHOE JIMIO YUPEXKIEHUS MO NPOPUIAKTUKE KOPPYNLHUOHHBIX H
UHBIX MPAaBOHAPYIIEHUH, OpraHbl MPOKYpaTyphl U MHbIE (efepalbHble FOCyapCTBEHHbIE OpraHbl 000
BCEX CIy4asix oOpalmieHus K HUM KaKUX-JTHOO JIMI] B LIESIX CKJIOHEHHS K COBEPIICHUIO KOPPYNIIUOHHBIX
IIpaBOHAPYLICHUN;

2.1.13. He3aMeITINTENBHO YBEJOMIIATh CBOErO HEMOCPEACTBEHHOTO PYKOBOIUTENS, a TaKKe
JOJDKHOCTHOE JIMIO YUpEXkKACHUS MO NpO(UIAKTUKE KOPPYIIHOHHBIX M HMHBIX MPAaBOHAPYIIEHUH O
CTaBIIMX M3BECTHBIMU (paKkTaX KOH(IUKTAa UHTEPECOB U KOPPYMIMOHHBIX MPOSIBICHUH B YUpeKACHUH,
00CTOSTENBCTBAX U IEHCTBHAX (0e3/1eiicTBUI) paOOTHUKOB YUPEKACHUS U TPETHUX JIUI], TTOCTY>KUBIIAX
WIH CIIOCOOHBIX MOCIYXUTh MPUUMHAMHU BO3HUKHOBEHHS B YUPEKICHUHU KOH(MIMKTAa UHTEPECOB W/WIH
KOPPYILMOHHBIX MTPOSBICHUH, a TAK)Xe O MPUYMHEHUH (BO3MOYKHOM IPUYUHEHHUH) Bpeaa Y UpexICHHIO;

2.1.14. toBoIUTh OO0 CBEIEHUS HEMOCPEACTBEHHOIO WJIM BBIIIECTOSIIETO PYyKOBOIUTEIS
MHPOPMALIMIO O TOM, YTO KaKOe-THOO IJIMI0 TpeajaraeT paOOTHUKY YUpPEKJACHUS COBEPIIUTH
HE3aKOHHBIM, HEMpPaBOMEPHBI WIM NPOTHUBOpEYaluii TpeOOBaHUSM K CIY>KEOHOMY MOBEACHHUIO
MOCTYNOK WM KaKUM-THMOO MHBIM 00pa3oM HapylIUTh 3aKOHOAATeNbCTBO Poccuiickoit denepanuu u
Hacrosmui Kozekc, o JOOBIX CTaBIIMX M3BECTHBIX (PAKTax B OTHOLICHWH COBEPIICHHBIX JHOO
TOTOBAIINXCS MPAaBOHAPYIIEHUH CO CTOPOHBI JPYTUX PAOOTHUKOB YUpEXKICHHS (€CIIM WMEIOIasics
uHpopMalus He TpedyeT YBEIOMIIEHHS COOTBETCTBYIOIIETO PYKOBOJUTENS COTJIACHO MOJIMYHKTaM
2.1.13. u 2.1.14. nacTosmiero a63ara);

2.1.15. He pasriamark ¥ HE MCIOIB30BaTh HEHAJUICKALIUM 00pa3oM CBEIEHHs, OTHECEHHBIE
3aKoHOJaTenbcTBOM Poccuiickorr ®Pexpepanun K CBEACHHAM KOH(MUACHIIMAIBLHOTO XapakTepa
U ciaykeOHyo HHpopMaIuio (CBEAEHHUs] OTPaHUYEHHOTO PAaCIpOCTPAHEHHUs), a TaKKE MHbIE CBEICHMUS,
CTaBIIIME N3BECTHBIMU B CBSI3H C UCIIOJIHEHHEM TPYIOBBIX 00SI3aHHOCTEH;

2.1.16. He pomyckaThb OKa3aHMs BO3JEHCTBUS HA CBOMX KOJUIEr B LEISIX IPUHATUA
MIPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHMUS;

2.1.17. Bo3nepKMBaThCA OT TOBEJEHHUSA, KOTOPOE€ MOIJIO OBl BBI3BATh COMHCHHE
B J100pOCOBECTHOM HCIIOJIHEHUH TPYJOBBIX O0S3aHHOCTEH, a Takke M30eratb KOHMIMKTHBIX CUTYyaluH,
CMOCOOHBIX HAHECTH yuepd pemyTalMd WIM aBTOPUTETY paOOTHUKOB YUpeXJACHUS W/ HIU
YupexaeHuro;

2.1.18. He momyckath MposBIEHUN (hopMalin3Ma, BBICOKOMEPHS, HEYBAXKUTEIHHOTO OTHOIICHHS

K 3aKOHHBIM np0c56aM u Tpe6OBaHI/IHM I'paXaaH B CBA3H C UCIIOJIHCHUCM TPYAOBBIX 065138.HHOCTCI>1;



2.1.19. Bo3epKMBaThCA OT IyOJMYHBIX BBICKA3BIBAHWM, CYXJICHHUH W OIICHOK B OTHOIICHHH
VYupexxaeHus, €ciau 3TO He BXOJUT B 0053aHHOCTH pabOTHHKA;

2.1.20. cobmoaTh KOH(PHUICHITMATBHOCTh HHDOPMAIIMA O KOHTPAreHTe, Kacaroleics yCIoBHI
€ro JKU3HEIeATEIbHOCTH, IUYHBIX KauecTB U Mpo0seM, MPUHUMATh MEpHI 1Ji ee 00ecrieueHus;

2.1.21. He ucHonb30BaTh CIy:KEOHOE TMOJIOKEHUE NSl OKa3aHWs BIMSHUA Ha JIEATEIbHOCTH
rOCy/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIPaBJIEHMs, OPTaHU3aLUN, TOJKHOCTHBIX JIHL,
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX CIY>KalUX [P PEIIEHUH BOIPOCOB JTUYHOT'O XapaKTepa;

2.1.22. yBaXUTEIbHO OTHOCHUTBCS K JEATEIbHOCTH NPEACTABUTENIEN CPEACTB MacCOBOM
uHbopMaluu 1Mo UHHOPMHUPOBAHHIO 00IIECTBA O paboTe YupexaeHus, a TaKkKe OKa3bIBaTh CO/ACHUCTBUE
B TIOJTYYEHUH IOCTOBEPHOU HHPOPMALIMU B YCTAHOBIEHHOM TOPSIJIKE;

2.1.23. IOCTOSIHHO CTPEMHUTHCS K 00ECIIEUEHUIO KaK MOXXHO Ooiiee 3 PEeKTUBHOTO i SKOHOMHOTO
pacnopsbkeHus (UHAHCOBBIMU CPEICTBAMH, WHBIM HMYIIECTBOM, MAaTE€pPHATIbHO-TEXHHUUYECKUMHU
U IPYTUMU pecypcaMu Y UpexKIeHuUs;

2.1.24. He ucnoNB30BaTh UMYILIECTBO YUPEXKACHHUS B LENAX, HE CBSA3AHHBIX C HCIOJHEHHEM
TPYAOBBIX 00513aHHOCTEH, a TAK)KE HE Mepe/laBaTh €ro B TAKHUX IEIISX WHBIM JIUIaM;

2.1.25. cobmoaTh NpUHIUIBL U TpeOoBaHUs, ycTaHOBIEHHbIe DenepanbHbIMU 3aKOHAMU OT 18
utoisg 2011 1. Ne 223-03 «O 3akynkax ToBapoB, padOT, yCIyT OTACIbHBIMA BUAAMH IOPUINICCKUX JIHAIDY
u ot 5 ampens 2013 1. Ne 44-03 «O KOHTpaKTHOM cucTeMe B cepe 3aKynoK TOBapoB, padoT, ycIayr
Uit oOecredeHus] TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX HYXKI» W H3/IaHHBIE B COOTBETCTBHH C HUM
BHYTPEHHUE PETyJATUBHbIE JOKYMEHThl YUpeXJeHHs, He co37aBaTb CBOMMH JACHCTBUIMHU
HE0OOCHOBAaHHBIE MPEUMYIIECTBA JIJIsl KAKUX-THOO0 YUYACTHUKOB 3aKYTIOK.

2.2. PaboTHHK VYupexnenus, Ha/IeJICHHBIN OpraHMU3aLMOHHO-PACTIOPSIAUTEIbHBIMU
MIOJIHOMOYMSIMH IO OTHOILIEHUIO K JPYTMM paOOTHUKAM YUpeKIeHUs, JOKEH OBbITh I HUX 00pa3ioM
npodeccuoHanuzMa, Oe3ynpeyHOW pemyTalud, CBOMM JIMYHBIM [OBEJACHHUEM IOAaBaTh MpPUMEP
YECTHOCTH, OECTIPUCTPACTHOCTH U CIPABEIIMBOCTH.

2.3. PaboTHHK VYupexnenus, Ha/IeJICHHBIN OpraHMU3aLMOHHO-PACTIOPSIAUTEIbHBIMU
MIOJIHOMOYMSIMU 110 OTHOILIEHUIO K IPYTMM paOOTHUKAM Y UpeKIeHUS:

2.3.1. npuHUMaeT Mephl MO NPEAOTBPAILECHUIO U YPEryJIUPOBAaHUIO B KOJUIEKTHBE KOHQIMKTa
MHTEPECOB, MO MPEAYNPEKICHUI0 KOPPYIMIHUY, BKIOYAs MEphI M0 MPEJOTBPAIICHUI0 KOPPYHIIHOHHO-
OIIaCHOT'O MOBEJCHMUS;

2.3.2. cONCUCTBYET YCTAHOBJIECHUIO M TOJNJCPKAHUIO B KOJJIEKTUBE 30POBOTO MOpPAIbHO-
MICUXOJIOTHYECKOT0 KINMara;

2.3.3. npu ompeneneHUN oobeMa M XapakTepa Mopy4aeMoi IpyruM paboTHHKaM YUpekIeHUs
paboThl PYKOBOJCTBYETCSl TNPHUHLIMIAMH CIPABEUIMBOCTH, YYeTa JIMYHBIX M JEJIOBBIX KayecTB,
KBaJTM(HUKAIMN U ONBITA TOTYMHEHHBIX;

2.3.4. He NOMyCKAaeT MO OTHOIIEHHUIO K TOJYMHEHHBIM paOOTHHKaM HEOOOCHOBaHHBIX MPETEH3UH,

a Takxke (akToB rpy0OCTH M O€CTaKTHOCTH;



2.3.5. nposiBasieT 3a00Ty O MOJYUHEHHBIX, BHHUKAET B UX MPOOJIEMBbl U HYXIbI, COACUCTBYET
NPUHATUIO 3aKOHHBIX M OOOCHOBAHHBIX  PEIICHHH, CHOCOOCTBYeT MpPOQeCCHOHATHPHOMY
1 JIOJDKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. oOKa3pIBaeT MOJACPIKKY u IIOMOIIb MOJIOJBIM CIEIMAINCTaM
(c ombIToM paboTHI A0 3 JIeT) B PHOOPETCHUH PO(HECCHOHATBHBIX HaBBIKOB;

2.4. PaboTHUKHI YupexaeHus, HaJleIeHHBIC OpTraHU3AIMOHHO-PACTIOPSAUTEIHLHBIMU
MOJTHOMOYMSIMH TI0 OTHOIICHHUIO K JPYTHMM PAaOOTHHKAM, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKoHONATeIhCTBOM Poccmiickoit ®Denepammu 3a ACUCTBUS WM O€3MCUCTBUS MMOTIMHEHHBIX
COTPYJIHHUKOB, HapyLIAIOMIMX MPUHIMIBI STUKA M TpaBUia CIY)KEOHOrO TMOBEJCHHS, €CIIM OHU He

MPUHSIIA MEp, YTOOBI HE TOMYCTUTh TaKUX JIeHCTBUI miu Oe3neiicTBUi.

II1. DTuka noBeeHUs1 PAOOTHUKOB Y UpeKIeHUs

3.1. PaGoTHUKH YUpexIeHHs B CBOCH IEATEIBHOCTH UCXOIAT U3 KOHCTUTYLIMOHHBIX TOJI0KEHUH
O TOM, YTO YeJIOBEK, €ro MpaBa U CBOOOIBI SBJISIOTCS BBICIICH IEHHOCTHIO, U KaX/IbIi IpakIaHHH UMEeT
MpaBO Ha HEMPHUKOCHOBEHHOCTh YACTHOW KHM3HH, JIMYHYI0 M CEMEWHYI0 TaifHy, 3alliTy 4YecTH,
JOCTOMHCTBA, CBOET0O 100pOro UMEHHU.

3.2. PaGoTHUKH YUpeKIeHUS:

3.2.1. 00s3aHBI cOOMIOIATH OOLICTIPHHATHIC ATUYECKHE HOPMBI M NPaBUIIa JAEJIOBOTO MOBEICHUS,
OBITh BEXIMBBIMHU, JTOOPOKETATEIbHBIMHA, KOPPEKTHBIMH, TPUHIMITHAIGHBIMA, BHHMATECIHHBIMH,
HPOSIBIIATE TEPHUMOCTh M HEMPEIB3ATOCTh B OOLICHMU C IpakJaHAMU U KoJljeramu, paOOTHUKaMU
JPYTUX OpraHU3aINii;

3.2.2. mpu3BaHbl CMOCOOCTBOBAaTh CBOMM IIOBEIEHHUEM YCTAaHOBJICHUIO B KOJUIEKTHBE JIEIOBBIX
B3aMMOOTHOIICHUH, OTHOIIICHWH MapTHEPCTBA, B3aMMOYBAKEHHS M B3aMMOIOMOIIN, KOHCTPYKTHBHOTO
COTPYAHUYECTBA JIPYT C APYTOM.

3.2.3. JOJDKHBI MPOSBIATH YBaKEHHE K OOBYasiM M TpaaulusM HapoaoB Poccum u npyrux
rOCYJapCTB, YUUTHIBATH KYJbTYPHbIE U MHBIE OCOOCHHOCTH PAa3JIMYHBIX ITHUYECKUX, COIIMATBHBIX TPYIIT
1 KOH(eCCcHit;

3.2.4. 00si3aHBl CTPEMHUTbCS B JIO00M CHTyalluH COXpaHATh JIMYHOE JOCTOMHCTBO, OBITh
00pa31oM MoBeIeHUs, J0OPONOPSIJOUYHOCTH U YECTHOCTH BO BCeX cepax OOIECTBEHHOM KU3HH;

3.2.5. noKHBI N30eraTh JTUYHBIX U (PMHAHCOBBIX CBSI3€H, CIIOCOOHBIX HAHECTH yIIepO WX YecTH U
TOCTOWHCTBY, PEIyTalliu Y UpexkICHUS;

3.2.6. He AOMYCKaTh MPUHATHUS MUILHU, KypEeHHUs BO BpeMs CIyX eOHbIX COBELIaHUH, Oecell, HHOTO
CITy>K€OHOTO OOILIEHUS C TPAXKAAHAMM.

Kputnka mmeromuxcsi HeZJOCTaTKOB B paboTe cO CTOPOHBI PYKOBOAWTENST MM KOJIJIET TOJDKHA
OBITh OOBEKTUBHOMN, B3BEUIICHHOW, MPUHIIMIIHAIBLHON U C TIOHUMAaHUEM TPUHUMATHCS TEM PaOOTHHKOM

YupexaeHus, K KOTOpoMy OHa oOpariieHa.



3.3. Ilpu ucTIoNIHEHUH TPYAOBBIX 00sI3aHHOCTEN PaOOTHUKH Y UpEXICHHUS BO3JEPKUBAIOTCA:

3.3.1.or mo0oro BHAa BBICKAa3bIBAHUM W JNEHCTBHH JAMCKPUMHMHAIMOHHOTO XapakTepa IIo
NpU3HAaKaM TI0Ja, BO3pAcTa, pachkl, HAIUOHAIBHOCTH, S3bIKA, TPAXKAAHCTBA, COLMAIBHOTO,
UMYIICCTBEHHOTO WM CEMEHHOTO TIIOJIOKEHUS, WCXOAS U3 TIONUTHYECKUX WM PEITUTHO3HBIX
NPENOYTEHUH, POAa 3aHATHH U MHBIX UMEIOILUXCS PA3IUUni;

3.3.2. 0T rpy0OCTH, NPOSABICHUNA NPEHEOPEKHUTEIHHOTO TOHA, 3aHOCUMBOCTH, MPEIAB3ATHIX
3aMe4aHuil, MPeIbsIBICHIUS HEPaBOMEPHBIX, HE3aCTy>KEHHBIX OOBUHEHHIA;

3.3.3. 0T yrpo3, OCKOpPOMTENTBHBIX BBIPAKEHUN WIH PEIUIMK, JACHCTBUN, OT HEHOPMATHBHOM
JIEKCUKH, TPENATCTBYIOIUX HOPMAJIbHOMY OOIIEHUIO WM TMPOBOLUPYIOIIUX HPOTUBOIPABHOE
MIOBE/ICHHUE.

3.4. PaGoTHUKH YupexKIeHHs JOJDKHBI OBITh BEXKIJIMBBIMH, TOOPOXKeIaTeIbHBIMHA, KOPPEKTHBIMH,
BHUMATEIBHBIMH U TIPOSIBIIATH TOJIEPAHTHOCTH B OOIIEHUH C TPAXKTaHAMH U KOJUIETAMH.

3.5. He nomyckaercst o0cyx/1eHre paOOTHUKAMH HEJJOCTATKOB U JIMYHOM KHU3HU CBOMX KOJUIET.

3.6. IloBenenue pabOTHUKA BCEra U MPH JHOOBIX 00CTOATENBCTBAX JODKHO OBITH OE3YIPEUHbIM,
COOTBETCTBOBATh BBHICOKMM CTaHAapTaM Mpo(ecCHOHATN3Ma W HPABCTBEHHO-ITHUYECKUM MPUHIIHIIAM.
Hudro He TOMHKHO MOPOYUTH IEOBYIO PEIyTAIHIO U aBTOPUTET pabOTHHUKA.

3.7. PaGoTHHKY MpeanuChIBaeTCsA: IMOCTOSHHO KOHTPOJUPOBAaTh CBOE IOBEIEHHE, UYyBCTBA
U OSMOIMH, HE TO3BOJSSA JMYHBIM CHMIATHSIM WIM AHTHUIATHSIM, HENPHUSI3HH, HACTPOCHUIO WU
IPY’KECKUM UyBCTBAM BIIMSATh Ha CIYXXKEOHBIE pEIICHHs, YMETb MPEIBUACTH IOCIEICTBUS CBOUX
NEeHCTBUI U pelIeHnit; 00pamaTbCcsi OJMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJICTBOM HE3aBUCHMO OT
UX CIIy>kK€OHOT0 WJIU COLIMATIBHOIO TOJI0XKEHUS.

3.8. B nmpouecce TeneoHHOro o001meH st TOHKHBI ObITh COOIOACHBI CIEeIYIONIIE TpaBuia;

- Ha BXOJIAIINE 3BOHKH CIIEAYET OTBEYaTh KaK MOXKHO OBICTpee, MPH OTBETE HA3bIBATh CBOE UMSI;

- IpH 3BOHKE B MOJPA3/ICICHUS YUpPEXKIEHHUs PaOOTHHUKY HEOOXOTUMO Ha3BaTh CBOE UM
U JIOJDKHOCTh (JINOO HaWMEHOBAaHWE TMOJPAa3/eeHus), a TakKe IOMHTEPECOBAThCA, MOXKET JIU
coOeceJHUK B JaHHBII MOMEHT YIEIUTh BpeMsl pa3roBopy;

- IpH 3BOHKE B JPyTHE OpraHU3aluu HEOOXOAMMO Ha3BaTh CBOIO (haMIIIUIO U UMsI, JOJKHOCTD,
O3BYYHTh Ha3BaHWE YUPEXKIEHHs, CIHPOCHTh, YIOOHO JM COOCCETHHKY pa3roBapvWBaTh B JIaHHBIN
MOMEHT;

- 3aKaHYMBATh Pa3roOBOP, KAK MPABHIIO, JOJKEH [TO3BOHUBIINA;

- €CJIM BOMPOC, MO0 KOTOpoMy PabGOTHHKY HE0OXOAMMO CBSI3aThCS C KOJUIETaMU WIIM BHEIIHUMHU
MIPEJICTaBUTEIISIMU HE SIBIISICTCS CPOYHBIM, CJIEAYeT OTHaBaTh MPEANOYTEHUE CBS3U IO AJIEKTPOHHOU
noute. Eciu ke BoIpoc sIBIIsI€TCSL CPOYHBIM, OJIHAKO IPHU ITOM HEOOXOJMMO JOHECTH /10 coOeceHuKa
Oonpuioll 00beM uHpOpMalKU, TO TeaePOHHBIH 3BOHOK JOJDKEH OBITh IpeIBapeH 3JIEKTPOHHBIM
COOOIIIEHUEM, COICPIKAIIUM ITY UHPOPMAITUIO B HEOOXOJUMOM 00BEME;

- 00CyXJIeHHe C KOJIJIeTaMH JIMYHBIX BOIIPOCOB, PEIICHHE JIMYHBIX MPOOJIEeM, a TaKkKe JINIHbBIC

pasroBopsl 1o TesnedoHy B pabodee BpeMs paclieHUBaIOTCA KaK HeperiiaMeHTHPOBAHHBIC MTEPEPHIBHI.



3.9. Ilpu BO3HMKHOBEHUHM KOH(MDIMKTHON CUTyallun MEXIYy IMOJpa3/eieHUsMH, NMPUOPUTETHBIM
HarpaBJICHUEM peIleHHs KOH(IMKTA SBISIETCS YUeT HHTEPECOB Y UPEkKACHUS B LIETIOM.

3.10. BHemHuii BUJ paOOTHUKOB YUpeXI€HUS NPU UCIOTHEHUM MU TPYAOBBIX 00S3aHHOCTEM,
B 3aBUCHUMOCTH OT YCJOBMH MX HCIOJHEHHs, JIOJDKEH CIOCOOCTBOBATH YBAXXUTEIHHOMY OTHOIICHUIO
rpaxjaaH K YUpeKIEHHIO, COOTBETCTBOBATh OOLICHPUHATOMY JE€JIOBOMY CTHIIIO, KOTOPBIH OTIUYAIOT
oumanbHOCTh,  CHAEPKAHHOCTh, TPATUIMOHHOCTb, AaKKypaTHOCTb. PaboTHHKHM  YupexaeHus
COOJIIOIAIOT pa3yMHYIO JOCTaTOYHOCTh B WCIIOJNIB30BAaHUHM KOCMETHKH, FOBETUPHBIX H3ACTHA U WHBIX

YKpaleHuH.

IV. 3akiaouuTeJbHbIe MOJI0KEHUS

4.1. Ecmu y paboTHHKa YUpekIeHUsS BO3HUKAIOT 3aTPyAHCHHS B OTHOIICHWH TMOHHMAaHHS JTHOO
npuMeHeHus mnonoxkeHud Kopgekca, oH BmpaBe 0OOpaTHUTHbCS 3a KOHCYJbTalued (pa3bsICHEHUSMU)
K CBOEMY HEIIOCPEACTBEHHOMY pPYKOBOJIUTENIIO, a TAKXKE K JOJDKHOCTHOMY JIMIYY YUpEXACHHS I10
MPOPUIAKTUKE KOPPYNIIMOHHBIX M UHBIX MPABOHAPYIICHHI.

4.2. PykoBoguTenu BCEX YPOBHEH HE MMEIOT IpaBa CKPbIBATH OT BBIMIECTOSMIETO PYKOBOJCTBA
(bakThl HEHaAJIeXKAIIero HUCIOJHEHHS] WX IMOAYMHEHHBIMH — pPaOOTHHKAMM YUpEXKIEHUS TPYAOBBIX
00513aHHOCTEH.

4.3. PykoBomurenu BceX YpPOBHEM YUpexkIEHUS HE JIOJDKHBI JIONMycKaTh IIpecie0BaHue
pabOTHUKOB YUpeKJIeHUs 3a yYBeJOMJIEHUE WM UH(OOPMHUPOBAHHE COOTBETCTBYIOLIETO PYKOBOAMTEINS,
npexycMoTrpenHoe HacrosmmM Koaekcom. B To ke Bpemsi HEOOXOAMMO MpeceKaTh JIIOObIE MOMBITKH
pacmpocTpaHeHHs 3aBEAOMO JIOKHOW MH(OpPMAIIMU, HETIPOBEPEHHBIX I HETOATBEPKACHHBIX (aKTOB
C LIEJTBIO OTIOPOYHTH PAOOTHHUKA YUPEKICHHS, HE3aBUCUMO OT €T0 JOJDKHOCTH.

4.4. Ha paGoTHHKa YUpexJCHHS HE MOXKET OBITh HAJIOXCHO JMCIMIUIMHAPHOE B3bICKAaHHUE 32
npenocraBieHue uHbopManuu o HapyuieHnn Konekca, 3a KpUTHUKY PYKOBOAUTENSI WM KOJUIET IO

O6CTOHTCJ’IBCTB&M, npeayCMOTPCHHBIM HACTOAIIUM KO)ICKCOM.

V. OTBeTCTBEHHOCTH PA0OTHUKA YUYpeKAeHUS

3a Hapymenne Kogexca

5.1. Hecobmonenne Kopexkca MOXXET MPUBECTH K AUCIUIUIMHAPHBIM CAHKIMUSIM — BIUIOTH [0
YBOJIbHEHUSI - B COOTBETCTBHUU C JCHCTBYIOIIMM TPYAOBBIM 3aKOHOAATENHCTBOM P®D u nmoxambHBIMH
HOPMATHBHBIMH aKTaMHU.

5.2. B ciydasix, mpenyCMOTpEeHHBIX (eepalbHBIMU 3aKOHAMU, HapylleHue nojoxeHuii Komekca

BJICYET IPUMEHEHHUE K PA0OTHUKY YUpexXIeHUs Mep IOPUINUECKON OTBETCTBEHHOCTH.
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